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Hacrosimee Ilonoxxenne o mopsiake oOpabOTKM MEPCOHATBHBIX JAaHHBIX (Hanee -
[Tonoxenue) B MBOY COL Ne 52 (nanee - Yupexaenue) pa3paboTaHO B COOTBETCTBUU
c TpymoBeiM komekcoM Poccuiickoii ®enepaunn, Kouctutrynueir Pocculickoit
Oenepauun, I paxxnanckum koaexkcom Poccuiickont @enepannu, OegepanbHbIM 3aKOHOM
ot 27 urons 2006 r. Ne 149-D3 «O6 undopmanuu, nHGOPMAIIMOHHBIX TEXHOJIOTHUSAX U O
3amute uHopManumny, denepanbubiM 3akoHOM OT 27 urosst 2006 r. Ne 152-®3 «O
MEPCOHANBHBIX  JaHHBIX», [IpaBHWiiamMm  BHYTPEHHEr0 TPYAOBOTO  PaCIOpsIKa
YupexaeHuss u onpenenser MOpsAI0oK MOJy4YeHHUs, ydeTa, oOpaOOTKH, HAKOIUICHHUS U
XPaHEHUS MMEPCOHATBHBIX JAHHBIX.

Lens pazpadotku [lonoxxenus - onpeneneHue nopsiaka oopadoTKH MePCOHATbHBIX
JAHHBIX PAO0OTHUKOB YUPEKICHUS W UWHBIX CYOBEKTOB TEPCOHAIBHBIX JIaHHBIX,
MEPCOHANIbHBIE JIAaHHBIE KOTOPBIX MOJJIEKAT 00pabOTKe, HA OCHOBAaHWUHU MOJTHOMOYUMN
oreparopa; oOecleyeHue 3allUThl MpaB U CBOOOJ dYelloBeKa W TpaKJaHWHA, B T.4.
paboTHUKa YupexIeHus, pu 00padOTKe €ro MEepCOHAIbHBIX JTaHHBIX, B TOM YHUCIE
3alIUTHI IPAB HA HEIPUKOCHOBEHHOCTh YACTHOM YKU3HHU, JUYHYIO U CEMEMHYIO TalHY, a
TaKK€ YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI, HMEIOIIUX JOCTYN K
MEePCOHATBHBIM JaHHBIM, 3a HEBBINOJHEHUE TPEOOBAHUM HOPM, PETYIUPYIOIINX
00paboTKy U 3aIlUTy MEPCOHATBHBIX JAHHBIX.

1.1 TIOPSIIOK BBOJIA B JJEMCTBUE Y N3MEHEHUS I10JIOKEHUA

Hacrosmee IlonokeHne m M3MEHEHUS K HEMY YTBEPKIAIOTCS PYKOBOIUTEIEM
quencz[eHHﬂ U BBOJATCS IPHUKA30M. Bce pa6OTHI/IKI/I y‘lpC)K)ICHI/ISI JIOJDKHBI OBITH
O3HAKOMIJICHEI 11O PACIIMCKY C [lomoxxenueM u N3MEHEHUSAMHU K HCMY.

1.2 OCHOBHBIE NIOHATHUS U COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

M uenern Hacrosmero IIojIoKeHUsT MCHONB3YIOTCA CIEAYIOUIAE OCHOBHBIC
OHATHA:

- TIE€pPCOHAJIbHBbIE JaHHbIE paOOTHUKA - Jr00as MHOpMalMs, OTHOCSIIAsACT K
OTIpEeICTICHHOMY WJIM OTIpEZeNiIeMOMY Ha OCHOBaHWHU TaKoW MH(pOpMAIMi pabOTHHKY, B
TOM YHUCJE ero (haMuius, UMsi, OTYECTBO, TOJI, MECSII, JaTa U MECTO POXKICHHSI, aapec,
CeMeilHOe, COIMalbHOE, HMYILIECTBEHHOE IOJIOKEHHEe, oOpa3oBaHue, mpodeccus,
0XoAbl, Apyras wHbopMarusa, HeoOXoauMas pabOTOJATENI0 B CBSI3U C TPYIOBBIMHU
OTHOIIICHUSIMU;

- 00paboTKka MEpPCOHANBHBIX JAHHBIX - cOOp, cUCTeMaTH3alus, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3MEHEHUE), UCIIOJIb30BAaHUE, PacpoCcTpaHeHue (B



TOM 4YHCJIE Tepeniada), 00e3TnuuBaHue, OJIORUPOBAHUE, YHUUTOKEHUE MEPCOHATBHBIX
JTAHHBIX pAOOTHUKOB Y UPEKICHUS;

- KOH(WIECHIIMATHLHOCTh TMEPCOHAIBHBIX JaHHBIX - OOsS3aTENbHOE IS
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIWIA, TOJYYHMBIIETO JIOCTY K
MIEPCOHAIILHBIM JaHHBIM PaOOTHHKOB, TPeOOBaHWE HE JOMYCKATh WX PACHpPOCTPAHCHUS
0e3 coriacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBAHMUS;

- pacmpocTpaHEHUE MEepPCOHAIBHBIX JaHHBIX - JIEWCTBHs, HAIpaBJICHHbIC Ha
nepeaavy MnepcoHaNbHBIX JIAHHBIX PAOOTHUKOB OMpENEeICHHOMY Kpyry Jull (mepenaya
NEPCOHANIbHBIX JaHHBIX) WM HAa O3HAKOMJIEHHE C TMEPCOHABHBIMU JIaHHBIMU
HEOTPAHUYEHHOTO Kpyra JUI, B TOM 4HClieé OOHApOJIOBAHWE IMEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB B CpEJCTBAX MaccoBOW MH(OpMaIuu, pasMmelieHne B HHPOPMaIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETAX WM TPEIOCTaBICHUE JOCTyNMa K MEePCOHATBHBIM
JTAHHBIM PA0OTHUKOB KAaKUM-TM0O0 UHBIM CTIOCOOOM;

- HWCIOJB30BAaHWE TMEPCOHANBHBIX JaHHBIX - JCHCTBUA  (Oomepamuu) ¢
MIEPCOHAITLHBIMU JTAHHBIMHU, COBEPIIAEMbIC TOHDKHOCTHBIM JIUIIOM Y UPEKICHUS B IEIISIX
MPUHATHUS PEIICHUN WM COBEPIICHUS WHBIX JIEHCTBHMA, MOPOXKTAONINX OPUIUICCKUE
MOCJICJICTBUS B OTHOIIICHUH PAOOTHUKOB JINOO MHBIM 00pa30M 3aTparnuBaloNIdX MX MpaBa
¥ CBOOO/IBI WJTM TIPaBa M CBOOOIbI JPYTUX JIUIL;

- OJIOKMpOBaHHME TEPCOHABHBIX JaHHBIX - BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEMATHU3allMM, HAKOIUICHUS, WCIOJIb30BAHUS, PACIPOCTPAHECHUS] TMEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCIIC UX MEpEIauH;

- YHUYTOXKEHUE TEPCOHANBHBIX JaHHBIX - JEUCTBHs, B PE3yJbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJEpP)KAHUE MEPCOHAIBHBIX JaHHBIX B MH(GOPMAIIMOHHON
CUCTEME MEePCOHAIBHBIX JaHHBIX PAOOTHUKOB WJIU B PE3YJIbTaTEe KOTOPHIX YHUUTOKAIOTCS
MaTepHalbHble HOCUTENIN MEPCOHABHBIX JIAHHBIX PAOOTHUKOB;

- 00e3TMYMBaHUE TEPCOHANBHBIX NAaHHBIX - JCUCTBHUS, B PE3ylbTaTe KOTOPBIX
HEBO3MOKHO OTPEICIUTh TPUHAJICKHOCTh TMEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

- 0ONIeOCTYIHBIE TMEPCOHAIBHBIE JaHHBIC - MEPCOHAIBHBIC JaHHBIC, TOCTYII
HEOTPAHWYCHHOTO KpyTa JIUIl K KOTOPBIM IPEIOCTABJICH C COTyiacus pabOTHUKA WK Ha
KOTOPBIE B COOTBETCTBHH C (heIepATbHBIMU 3aKOHAMH HE PacIpOCTPAHICTCS TpeOOBaHUE
coOI0/IeHUsT KOH(PHUICHIIMAIBHOCTH;

- uHopManusa - cBefeHus: (COOOIIeHUs, JaHHBIE) HE3aBUCUMO OT (HOPMBI HX
MIPE/ICTABIICHNUS,

- JIOKyMEHTHUpOBaHHasi WH(opMaius - 3aQUKCUpOBaHHAS HA MaTEPHUAIBHOM
HOCHUTEJIC IMyTEM JOKYMEHTHUPOBaHMS HHGOpMAIHS C PEKBU3UTAMH, MO3BOJISIFOIIIMHI
OTIPEJICNIUTH TaKyI0 MH(GOPMAIIUIO WIH €€ MaTepUaIbHBIM HOCUTEb.

B cocTaB nepcoHa bHBIX JAaHHBIX PAOOTHUKOB YUPEXKICHUS BXOASIT JOKYMEHTHI,
cozepkamme WH(POpPMAIMI0O O MACMOPTHBIX MaHHBIX, OOpa30BaHWW, OTHOIICHHH K
BOMHCKOW OO0S3aHHOCTH, CEMEHHOM TIOJIO)KCHHH, MECTE JKUTEIhCTBA, COCTOSHUHU
3JI0POBBSI, a TAKXKE O MPEIBIAYIIIUX MECTaX UX PaOOTHI.

2 KOMILUIEKC JJOKYMEHTOB, COINPOBOXIAIOHIAM ITPOIIECC O®OPMJIEHHUSA
TPYJIOBBIX OTHOIIEHUN PABOTHHKA B YUYPEXJIEHHUW IPU ETrO IPUEME,
HEPEBOJAE U YBOJIBHEHUH

Nudopmarnus, npencraBnsieMas paOOTHUKOM MpU TIOCTYIUICHMH Ha palboTy B
YupexaeHnue, T0DKHa UMETh JOKyMEHTanbHYI0 (popmy. [Ipu 3akiroueHHH TPYI0BOTO
JIOTOBOPa B COOTBETCTBUM €O CT. 65 Tpynosoro koxnekca Poccuiickoit denepaiuu JIuio,
MOCTyTMaroliee Ha padoTy, MPEIbIBISIET
paboToaarento:

- MacIopT WX WHOW TOKYMEHT, YIOCTOBEPSIONIMA JTUYHOCTh, a TaKKe KOIUHU
CBUJIETEIBCTB O TOCYJAPCTBEHHOM PETHCTPAINN aKTOB IPakIaHCKOTO COCTOSHUS;

- TPYIOBYIO KHIDKKY, 32 HMCKIIOUYEHHEM CJIy4aeB, KOT/Ja TPYIOBOH JOTOBOP
3aKJTF0YACTCS BIEPBBIE WM PaOOTHHK TIOCTymaeT Ha paboTy Ha  YCIOBHUAX
COBMECTHUTENIBCTBA, MO0 TPyAOBas KHIKKa y PabOOTHHKA OTCYTCTBYET B CBSI3H C €€



yTPaTON WM MO APYTUM NPUUUHAM; 3
- CTPaxoOBOE€ CBHJETEIHCTBO T'OCYJApPCTBEHHOTO TEHCHOHHOI'O CTpPaxOBaHUS,
CTPaxOBOW MEIUIIMHCKUI MOJIUC 00s13aTETLHOTO MEAUIIMHCKOTO CTPaXOBaHUSI TPaXK]IaH;

-  OOKYMCHTBI BOMHCKOI'O y4c€Ta - IJIA BOCHHOOOSI3aHHBIX H JIMI, IMOAJICKAIIHuX
BOMHCKOMY

yuery;

- JOKYMEHTHl 00 oOpa3oBaHHHM, MNpPO(PECCUOHANIBHON  MEPENOATOTOBKE,
MOBBIIICHUH KBaJU(pUKAIIMU, CTAXKUPOBKH, MPUCBOCHUH YUYEHOW CTENEHHU, YUYEHOTO
3BaHUs (€CJIU TAKOBBIE UMEIOTCS);

- CBUJETEIHCTBO O MOCTAHOBKE HA yYET B HAJIOTOBOM OpraHe (pU3N4ecKoro Juiia
II0 MECTY ’KMTENBCTBA HA Tepputopun Poccuiickon Penepanuu.

ITpu odopmienun paboTHMKA B YUpexJAeHUH pPAOOTHUKOM OTHENa KaJIpoB
3anonHATCs yHupuuupoBaHHble Gpopmel T-1 u T-2 «JIuunas kaprouka paOOTHHUKA, B
KOTOPOW OTpa)aroTcCsl CAEAYIOLUE aHKETHbIE U Onorpaduyeckie JaHHble paOOTHHKA!

- obume cBeaenus (P.M.O. paboTHHKa, naTa POXKACHMS, MECTO POXKACHHUS,
Ipa)x1aHCTBO, 00pazoBaHue, npodeccus, CTaxx paboThl, COCTOSHNE B Opake, HacIIOPTHBIE
JTaHHBIC);

- CBEJICHMsI O BOMHCKOM YUETE;

- JTJaHHBIE O IpHEME Ha padoTy;

B nanpHeiem B TMYHYIO KAPTOYKY BHOCSATCS:

- CBEJICHHUS O IIEPEeBOJIax Ha IPYryro padoTy;

- CBeeHMs 00 aTTecTalluy;

- CBEJCHMSI O MOBBIIICHNN KBAJIM(UKALINY;

- CBeeHMsI 0 IPOECCUOHATBHON NEPENOATOTOBKE;

- CBeJeHMs 0 Harpajax (IIOOLIPEHHUSX ), TOUETHBIX 3BAHUSX;

- CBeJlIeHUs 00 OTITyCKax;

- CBEICHMSI O COLMAIbHBIX FApPaHTUsX;

- CBEICHMSI O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeJIePOHAX.

B oraene kanpoB YupexIeHUs CO3JAIOTCS U XPAHATCA CIEAYIOLIUE TPYIIIbI
JIOKYMEHTOB, COZiepKalllie JaHHbIE O paOOTHUKAaX B €AMHUYHOM UJIM CBOJHOM BH/IE.

JIOKyMEHTBI, conaepKallle IepCOHANbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOLIME Mpolecc O0(OpPMIICHHUS TPYIOBBIX OTHOIICHUHA MpHU
npueme Ha paboTy, MepeBo/ie, YBOJbHEHUH; KOMIUIEKC MaTepUaJIOB M0 aHKETUPOBAHUIO,
TECTUPOBAHUIO; MPOBEJAEHUIO coOeceJOBaHUM € KaHAMAATOM Ha JIOJKHOCTB;
MOJITMHHUKH U KOTIMH MTPUKA30B 110 TUYHOMY COCTaBY; JIMYHBIC IeJIa U TPYIOBBIC KHIDKKH
paOOTHHUKOB; JeNa, COAep)Kallie OCHOBAHUSA K TMPHUKa3y MO JTUYHOMY COCTaBy; Jena,
COJepKalllle MaTephalibl aTTecTallid pPa0OTHUKOB; CIYXKEOHBIX pacciel0BaHUl;
CHPaBOYHO-MH(POPMAIIMOHHBIM OaHK JAaHHBIX MO NEpcoHaNy (KapTOTEKH, *KYpHAaJbl);
HNOJUIMHHUKM W KONHU OTYETHBIX, aHAJIUTHYECKUX U CIPaBOYHBIX MaTepHAaJIOB,
NEepeaBaeMbIX  PYKOBOJCTBY  YUpPeXACHUS,  PYKOBOAUTEISIM  CTPYKTYPHBIX
noJipa3fesiecHui; KOMMHM OTYETOB, HANpaBIsEMbIX B TOCYJapCTBEHHBIE OpraHbl
CTaTUCTUKH, HAJIOTOBbIE HMHCIIEKIMM, BBILIECTOSLINE OpPraHbl YIPAaBICHUS U JIpyrue
YUPEKACHUS).

JlokyMeHTarusi 1O OpraHu3anud paboThl  CTPYKTYPHBIX —TOApAa3IEICHUMA
(TTOMOXKEHHSI O CTPYKTYPHBIX MOIpa3AeIEHUsX, JOHKHOCTHBIE HHCTPYKIIMHA PAOOTHHUKOB,
NpUKa3bl, PACIOPSDKCHUs, yKa3aHWs PYKOBOJACTBA YUPEKACHHS); ITOKYMEHTHI IIO
IUIAaHUPOBAHUIO, YYETYy, aHaJM3y KU OTYETHOCTH B YaCTU padOThl C MEPCOHAIOM
YupexaeHusl.
3CBOP, OBPABOTKA, 3AIIUTA IIEPCOHAJIBHBIX JAHHBIX, MNOPAJOK
OBPABOTKH U XPAHEHUSA ITIEPCOHAJIBHBIX TAHHBIX
3.1 IIOPAIOK MOJYUYEHUS NEPCOHAJIbHBIX JIAHHBIX

Bce nepconanpHble JaHHBIE pAaOOTHUKA YUPEKIACHHS CIEAYET MOIy4aTb Y HEro
camoro. Ecnu nepcoHanbHble TaHHBIE pa0OTHUKA BO3MOYKHO MOTYYHUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO paOOTHUK JOJDKEH OBITh yBEJAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO



ObITh MMOJYYEHO MHUChbMEHHOE corjacue. JJOAKHOCTHOE JUIO paboTomaTesns JOJIKHO
COOOIIUTH paOOTHUKY YUpEXKACHUS O LENIAX, IPeAnogaraeMblx ICTOYHUKAX U CIIoco0ax
MOJYYEHHUS MEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOMJICKAIINX IMOIYYEHUIO
NEPCOHANIbHBIX JAHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA J1aTh MUCbMEHHOE COTJIacue
Ha WX NOJIyYEHUE.

PaGoTonaTens He UMeEET MpaBa Moxy4yaTh U 00padbaThiBaTh MEPCOHAIbHBIC JaHHBIC
paboTHUKA YUpEeXKIEHUST O €ro pacoBOM, HAIMOHAJIBHOM MPUHAIJIEKHOCTH,
MOJINTUYECKUX B3TIIA/IAX, PEIUTHO3HBIX WIH (PIIOCOPCKUX YOEKIEHUSX, COCTOSHUU
3I0POBbsI, UHTUMHOM >XU3HU. B cilydyasx, HEMOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYAOBBIX OTHOLIEHUM, B COOTBETCTBUH O CT. 24 Koncturyuuu Poccuiickoit denepannu
paboTojiaTesnb BIpaBe MojaydaTrh U 00padaThIBaTh JaHHBIC O YACTHOM >KU3HU pabOTHHKA
TOJBKO C €r0 MUCbMEHHOTO COTJIACHSI.

[IpenocTaBieHHEe COUCKATENEM  JIOJDKHOCTH — MEPCOHAIBHBIX  JTaHHBIX 10
3aKJIIOYEHHUS] TPYAOBOro JoroBopa (pe3toMe U T.I. MHGOPMAIMM) CUYUTAETCS, B
coorBeTrcTBUM ¢ ['paxnanckum Koxpexcom Poccuiickoit ®Denepanmu  (cT. 158),
MOJTYAJIUBBIM cOTrJlaceM (KOHKJIIOJEHTHBIM JIEUCTBUEM), MOJpa3yMeBaeT Corjacue
cyObekTa Ha o00pabOTKy €ero MepCOHANbHBIX JaHHBIX M HE TpeOyeT Haaudus
JOTIOJIHUTEIIBHOTO TUCbMEHHOTO COTJIACHS.
3.2I10PSIIOK OBPABOTKH, NMEPEJIAYU U XPAHEHUSI TEPCOHAJIBHBIX JIAHHBIX

O6paboTka yKa3aHHBIX NEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB paboTopaTerem
BO3MOXXHa TOJBKO C MHCHBMEHHOIO MX coryiacusi MO0 0€3 MX corjacus B CIEAYIOIINX
CITyYasx:

1)cyOBEKT MEPCOHANIBHBIX JIAaHHBIX Jall corjacue B MHChMEHHOW ¢dopme Ha
00paboTKy CBOMX NEPCOHATBHBIX JTAHHBIX;

2) TIepCOHAJIbHBIC TAHHBIE SBIISIOTCS OOIIET0CTYTHBIMH;

3)MepcOHAIbHBIE JIAaHHBIE OTHOCATCA K COCTOSIHMIO 3JI0pPOBbSI  CyOBEKTa
MEPCOHANIBHBIX TAHHBIX U UX 00paboTKa HEOOX0MMA JJIs 3aIIUTHI €r0 KU3HU, 3J10POBbS
WM UHBIX KU3HEHHO BaYKHBIX MHTEPECOB JIMOO KU3HU, 3/I0POBbSI MJIM UHBIX >KHU3HEHHO
BOKHBIX WHTEPECOB APYIHX JIMI, U TOJYyYEHUE COIIachs CyObeKTa MEePCOHATBHBIX
JTAHHBIX HEBO3MOJKHO;

4)00paboTKa  MEPCOHANBHBIX  JIAHHBIX  OCYIIECTBISIETCSI B MEIUKO-
npoUIAKTUYECKUX LETSAX, B IEIIX YCTAHOBJICHUS! MEIUIIMHCKOTO JIUarHo3a, OKa3aHUs
MEIUIMHCKUX U MEIUKO-COLUANIbHBIX YCIYr TMpU YCIOBHUU, UYTO 0OpaboTKa
MEePCOHATBHBIX JIAHHBIX OCYIECTBISETCA JUIOM, MPOGECCUOHAIBHO 3aHUMAIOITUMCS
MEJIUIIMHCKON JEATeIbHOCThI0 U O00S3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit @eaepanny cOXpaHATh BpauyeOHYIO TalHY;

5) 00paboTKa TEPCOHATBHBIX JIAHHBIX YJIEHOB (Y4YaCTHMKOB) OOIIECTBEHHOTO
OOBEMHEHUSI WU PEIIMTUO3HON OpPraHU3aIMK OCYIIECTBIISIETCS COOTBETCTBYIOIIMMH
OOIIECTBEHHBIM OOBEAMHEHUEM WIJIM PEIMTUO3HON OpraHu3alued, JNeUCTBYIOIMUMH B
COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickon @enepaunu, g JOCTHKECHUS
3aKOHHBIX LIEJIEH, MPETyCMOTPEHHBIX UX YUPEIUTEIbHBIMU IOKYMEHTAMU, [IPU YCIOBUH,
YTO TEPCOHAIbHBIE JAHHBIE HE OYIyT PaclpOCTpaHsAThbCs Oe3 corjlacusi B MUChMEHHOM
dhopme CyObEKTOB MEPCOHATBHBIX TAHHBIX;

6) 00paboTKa MEPCOHABHBIX JAaHHBIX HEOOXOJMMa B CBS3U C OCYIIECTBICHHEM
MIPaBOCYAUS;

7) 00paboTKa TMEpPCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C
3aKoHOAaTeIbCTBOM Poccuiickoit depeparuu o 0€30MaCHOCTH, 00 OINepaTUBHO-
PO3BICKHOM JEATEIIbHOCTH, & TaKKE€ B COOTBETCTBUU C YTOJOBHO-UCIOIHUTEIBHBIM
3aKO0HOJATeIhCTBOM Poccuiickoit ®Denepanuu. Pabotomarens BmpaBe oOpabaTbiBaTh
MIEPCOHANIbHBIC TaHHBIE PAOOTHUKOB TOJIBKO ¢ UX MUCHMEHHOTO COTJIacHsl.

[TucemenHoe coryiacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX
JIOJKHO BKJIIOYATh B ce0:

- (hammmmro, UMs, OTYECTBO, aapec CyObEKTa MEPCOHATBHBIX JTaHHBIX, HOMEP
OCHOBHOTO JOKYMEHTA, YJAOCTOBEPSIOIIET0 €ro JIMYHOCTh, CBEACHHUSA O JaTe BbIJAUU



YKa3aHHOTO IOKYMEHTA U BBIJABILIEM €TI0 OprdHe;

- HauMeHoBaHHe ((paMUIIUIO, UMsI, OTUYECTBO) U AJIPEC ONEPATOPA, MOTYUAIOIIETO
corjacue cyObeKTa MepCoOHANbHbBIX JIAHHBIX;

- 1edb 00pabOTKH MEePCOHATBHBIX JAHHBIX;

- TIepeYeHb MEPCOHAIBHBIX JAaHHBIX, HA 00pabOTKYy KOTOPBIX JA€TCA COTJIache
CyObeKTa MepCOHANBHBIX JAHHBIX;

- MepedYeHb JCHUCTBUN C MEPCOHAIbHBIMHM JAHHBIMH, HAa COBEPIIEHUE KOTOPBIX
JTaeTCsl corjiacue, oOllee OMMCAHUE HCIOJIb3YEeMbIX ONEpPaTOpOM CHOCOOOB 00pabOTKU
MEPCOHATBHBIX

JTAHHBIX;
- CpOK, B TEUEHHE KOTOPOT0 JIEUCTBYET COTIacue, a TakKe MOPSA0K €ro OT3bIBa.
Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIOMMX CIydasx:

- 00paboTKa TEPCOHANBHBIX JAHHBIX OCYIIECTBISETCA Ha OCHOBaHUU
dbenepabHOTrO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 1€J1b, YCIOBUS MOTYYEHUS EPCOHATBHBIX
JAHHBIX U KPYTr CYOBEKTOB, MEPCOHAIBbHBIC JaHHBIE KOTOPBIX MOJJIEKaT 00paboTke, a
TaK)Ke OIMPEAETSIOIEr0 MOTHOMOYUS paboToaaTeNs;

- 00pa0oTKa MepCOHANIbHBIX JAHHBIX OCYIIECTBIISIETCS B IENSIX HCIIOIHEHUS
TPYJOBOTO JIOrOBOpa, OJHOW M3 CTOPOH KOTOPOIO SIBISIETCS CyOBEKT IMEPCOHAIBHBIX
JTAHHBIX;

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS NIl CTATUCTUYECKUX WITU
WHBIX HAy4HBIX II€JIEW MPHU YCIOBUU O00S3aTEIHLHOTO OOE3JIMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 00paboTKa MepCcoOHANBbHBIX TAHHBIX HEOOXO0AUMA ISl 3aIIUTHI )KU3HH, 3[I0POBbS
WIM WHBIX )KM3HEHHO BAXKHBIX MHTEPECOB PAOOTHMKA, €CJIU IMOJTYYEHUE €TI0 COTJacus
HEBO3MOYKHO.

Takum oOpazom, B COOTBETCTBHH cO CT. 86, 1. 14 TK P® B nensax obecrnieueHus
mpaB W CBOOOJ YeJOBeKa M TrpaxkaaHuHa PaboropaTellb M €ro MpeACTaBUTENU TPU
00pabOTKe NEePCOHAIBHBIX TAHHBIX PAOOTHUKA JOJKHBI COOIIOAATh CIEAYIOIIHE o0Ume
TpeOOBaHMUS:

- 00paboTKa NEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS UCKIIFOUUTEIHLHO B
nensax obecrieyeHus COONIOJIEHNs 3aKOHOB M MHBIX HOPMATHMBHBIX IMPABOBBIX AKTOB,
COJIEHCTBHSI paOOTHHUKAM B TPYJIOYCTPOMCTBE, 0OYUYEHUH U MPOABMKEHUH IO CITyKOe,
oOecrieyeHus: JIMYHOM 0€30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa
BBITIOJIHAEMON PabOThI U 0OECTICUCHHSI COXPAHHOCTH UMYIIIECTBA;

- TIpU ONpeAeNICHUH 00beMa U COJepKaHusi, 00pabaThIBAEMbIX MEPCOHATBHBIX
nanueix PabGoTtonmarens gomkeH pykoBoAcTBOBaThes KoHcTuTynment Poccuiickoit
®enepanuu, Tpynoseim koaekcom Poccuiickoit denepaiiuu U MHBIMU (PeepaTbHBIMU
3aKOHAMU,;

- TIpU  TPUHATUU  PENIeHW#, 3aTparuBalolldX  HWHTEpPEChl  paOOTHHKA,
PaGoronaTtens HEe MMeET MpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX paOOTHUKA,
MOJTYYEHHBIX HCKIIOUUTENBHO B pe3yJbTaTe MX aBTOMATHU3UPOBAHHOU 0OpaOOTKH WM
AJIEKTPOHHOTO MOJIYYECHHUS;

- 3amuTa TEepPCOHANIBHBIX JAHHBIX paOOTHHMKA OT HEMNPAaBOMEPHOrO0 HX
WCIIOJIb30BAaHUsl UM yTpaThl oOecrieunBaerca PaboromareneM 3a cyeTr ero CpeictB B
MOPsIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- pabOTHUKH U WX MPEJACTABUTENH JOJKHBI ObITH 03HAKOMJICHBI 101 PACTIHCKY C
JIOKyMEHTaMHU YUpEeXKJICHHsI, YCTAHABIMBAIOIUMHU TIOPSAIOK 00pabOTKH MEePCOHATBHBIX
JTAHHBIX PAOOTHUKOB, a TakK)Ke 00 WX MpaBax U 00S3aHHOCTSIX B 3TOM 00JIaCTH;

- BO BCEX CllydasiX OTKa3 pabOTHWKAa OT CBOHMX MPAaB Ha COXpPAaHEHUE W 3aIIHUTY
TalHbI HEJICUCTBUTEIICH.

ATIEPEJJAYA U XPAHEHUE INEPCOHAJIbBHBIX JAHHBIX

[Tpu nepenaye nepcoHaIbHBIX JAaHHBIX paboTHUKA PaboTomarens nomkeH
cOOJII01aTh CleyIoIINe TPeOOBaHUS:

- HE coo0marb NepcoHaIbHBIC JaHHBIE PAOOTHHKA TPEThE CTOpoHE Oe3



MUCbMEHHOIO corjiacusi pabOTHHUKA, 32 UCKIIIOBEHUEM CITy4aeB, KOTJa 3TO HE00X0IUMO B
HENSIX MPEAYNPEKISHUS YIpO3bl KU3HU U 30OPOBBI0 paOOTHHKA, a TAaKXKe B CIydasx,
YCTaHOBJICHHBIX (PeiepaTbHBIM 3aKOHOM;

- He coolIIaTh MepCOHaIbHbIC JaHHbIE pAa0OTHHKA B KOMMEPUYECKUX LIETsX 0e3
€ro MMCbMEHHOI'O COTJIaCHsl.

- NpEeAyNpPEeAUTb JIMILI, MOTYYUBIINX NEPCOHAJIbHBIE JaHHbIE PAOOTHHKA, O TOM,
YTO 3TU IaHHBIE MOTYT OBITh UCIIOIH30BAHBI JIUIIb B IEJIAX, ISl KOTOPBIX OHU COOOIICHBI,
U TpebOBaTh OT ITHUX JUIl MOATBEPXKJIEHUS TOTO, YTO 3TO MPABUJIO cOOtoAeHO. Jluma,
MOJIYYMBIIME TEPCOHANbHbIC JaHHble pPaOOTHUKA, OOsS3aHBl COONIONATH PEKUM
cekpeTHocTH (KOoH(puaeHmaibHocTH). JlanHoe IlonoskeHune He pacmpocTpaHsieTcs Ha
OOMEH TMEepCOHAIbHBIMU JAaHHBIMM pPaOOTHUKOB B TMOPSAKE, YCTAaHOBIEHHOM
benepalbHBIMU 3aKOHAMMU;

- OCYIIECTBIISITh TEpefady NEPCOHANBHBIX JaHHBIX Pa0OTHUKOB B Mpeaenax
VYupexaeHus B COOTBETCTBUU ¢ HacToAmuM [losoxeHnewm;

- paspemiath IOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIHKO CIIEIIUAIBHO
YIOJIHOMOYEHHBIM JIMIIAaM, TP 3TOM YKa3aHHbBIE JIMLA JOJKHBI UMETh MPABO MOIYy4YaTh
TOJIbKO T€ TIEPCOHAJIbHBIE JJaHHBIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI JIJIsi BBIMOTHEHUS
KOHKPETHOHN (YHKIIUU;

- HE 3ampammMBaTh HHQOPMAIMI0 O COCTOSHUM 3J0pOBbsl pabOTHHUKA, 3a
UCKIIFOUEHHEM TEX CBEICHHUW, KOTOPBIE OTHOCITCS K BONPOCY O BO3MOYKHOCTH
BBITNIOJIHEHUSI pAOOTHUKOM TPYJ10BOM (QyHKIINH;

- TepeaaBaTh IEPCOHANIbHbBIE JaHHbIE pAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B
MOpsIIKE, YCTAaHOBIEHHOM TpyaoBeIM KoaekcoMm Poccuiickoii ®Depepauuu, u
OTpaHUYMBAThH ATy WH(OPMAIUIO TOJBKO TEMH MEPCOHAIBHBIMU JIAaHHBIMU PA0OTHHKA,
KOTOpbIE€ HEOOXOIMMBI JJIs BBIITOJIHEHHS YKa3aHHBIMU MPEACTABUTENSIMU UX (DYHKIIUH.

XpaHeHue U UCIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX:

m [lepcoHanbHble naHHBIE PAaOOTHUKOB 00padATHIBAIOTCS M XPAHATCS B OTHEJE

KaJIpOB, MEPCOHAJIbHBIE JIaHHBIE Yy4YallUXcsd OOpadaThIBAIOTCS M XPAHSATCS B

KAHILEJSIPUM W B MPEAHA3HAYEHHBIX ISl 3TOr0 3JEMEHTax WH(OPMAaIMOHHBIX

CUCTEM.

m [lepcoHanbHble NaHHBIE PAOOTHUKOB M YYalUXCS MOTYT OBITh MOJIYYEHBHI,

OPOXOAUTh JAaJbHEHIIYyI0 00pabOTKy W IepenaBaTbCcs Ha XpaHEHHE Kak Ha

OyMakKHBIX HOCUTENISIX, TAK U B 3JIEKTPOHHOM BHJIE - B JIOKAJIBHON KOMITBIOTEPHOM

CETHU U B CHELUAIBHBIX KOMIIBIOTEPHBIX IPOTPaMMaXx.

[Ipy mosiydeHHH NEpPCOHANBHBIX JAHHBIX HE OT paOOTHHMKA (32 UCKIOYEHHEM
CllydyaeB, €Clid TMepCOHaJIbHbIE JaHHbIE ObUIM MPEJOCTaBICHBl PadOTOAATENI0 Ha
OCHOBaHMM (heIepaJIbHOTO 3aKOHA WJIM €CJIH TEpPCOHAJbHbIE JaHHbIC SBISIOTCS
00I111eTIOCTYTHBIMU ) pabOTOAATENb JO Hauaja 00padOTKU TaKUX MEPCOHATBHBIX JaHHBIX
00s13aH NMPeIOCTaBUTh PA0OTHUKY CJICTIYIONIYI0 HH(OPMALIUIO:

m HauMeHoBaHue (dammins, WUMs, OTYECTBO) M aJpec oOIepaTropa WU €ro
MPEICTaBUTEIIS;

m 1[eJ1b 00paOOTKU MEPCOHANIBHBIX JAHHBIX U €€ TPaBOBOE OCHOBAHUE;

m I[IPEIIIOJIAraeMble MOJIb30BATENN TEPCOHAIBHBIX JAHHBIX;

m yCTaHOBJIeHHble HacToAmmM DenepanbHbIM 3aKOHOM TMpaBa CyOBEKTa

MEPCOHAIIBHBIX JTaHHBIX.
5J10CTYI K NEPCOHAJIBHBIM JAHHBIM PABGOTHUKOB

[IpaBo gocTyna K nepcoHaIbHBIM JaHHBIM PaOOTHUKOB UMEIOT:

- IUPEKTOp YUpeKJIeHUS,

- COTPYAHUKHU OT/eJa KaJIpOB;

- COTPYAHHUKHU OyXTaJTepuu.

PaboTHuk YupexxaeHus uMeeT npaso:

- TOJIy4aTh JIOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMHU,
BKJItOYasi MpaBO Ha 0€3BO3ME3JHOE MOJy4YeHHE KOMUM J1t000# 3amucH, colepikaiieit
NEPCOHANbHBIE TaHHBIE PAOOTHHKA;



- TpeboBath oT PabGoTomarens yTOUHEHUS, WCKIIOYCHHS WJIA HCIPABICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBITUX, HEJJOCTOBEPHBIX, HE3aKOHHO IMOJIYYCHHBIX HJIH HE
SIBIISTIONIUX HEOOX0IMMBbIMHE JIsl PaboTonaTens nepcoHaIbHBIX JaHHBIX;

- momyuaTh oT Paboronarens:

m CBEJCHUS O JHIaX, KOTOPhIE UMEIOT JOCTYN K MEPCOHATBHBIM JaHHBIM HITU

KOTOPBIM MOKET OBITh IPEIOCTABIICH TAKOU JOCTYTI;

m IepeueHb 00pabaThiBaeMBIX IEPCOHANBHBIX JAHHBIX M HMCTOYHHK WX
MOJTyYCHUS;

m CPOKHU 00paOOTKH MEPCOHATBHBIX JTAaHHBIX, B TOM YHCIIE CPOKU UX XpaHEHUS;

m CBCICHHS O TOM, Kakhe HOPUIANYECKHE TMOCICACTBUS M CyOBeKTa

NIEPCOHAIBHBIX TaHHBIX MOXET TMOBJIEYb 32 000 00paboTKa ero mepcoOHAIBHBIX

TaHHBIX.

- TpeboBath u3BemieHus PaboTomaTenem Bcex JHIl, KOTOPBIM paHee ObuH
COOOIIEHBI HEBEPHBIE MJIM HETIOIHBIC TIEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX
B HUX UCKITIOUEHUSX, UCTIPABJICHUSX WJIU JTOTIOJTHCHUSIX

- o0xaJoBaTh B YNOJHOMOYEHHBIH OpraH MO 3al[UTe MpaB CyObEKTOB
MEPCOHANIBHBIX JAaHHBIX WM B CYyACOHOM TOPSJIKE HEMPAaBOMEPHBIC IEHCTBHS WITU
oesnerictBust PaborogaTens mpu oOpabOTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX;

- KONHUpPOBaTh W JieJaTh BBIMHCKK TEPCOHAIBHBIX JAHHBIX pPaOOTHHKA
paspeniaeTcsi HCKIIOUUTENIbHO B CIY)KEOHBIX IENISIX C MHUCbMEHHOTO pPa3pelieHus
HavaJIbHUKA OT/Iea KaJIpOB;

- mepeaada UHPpOpPMaAILIUU TPEThel CTOPOHE BO3MOKHA TOJIBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.
60TBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PET'YJIUPYIOIIIUX OBPABOTKY

N 3AHIUTY HEPCOHAJIBHBIX TAHHBIX

PaboTHuku VYupexneHus, BUHOBHbIE B HapyUICHUH HOPM, PETYIUPYIOIINX
nojiyueHue, oOpabOTKy U 3allUTy [EPCOHAJIBHBIX JAHHBIX paOOTHUKA, HECYT
JUCUUIUIMHAPHYI0 aAMUHUCTPATHUBHYIO, TPAXKJAHCKO-TIPABOBYID WA  YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (pe/lepaIbHbIMU 3aKOHAMMU.
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